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Help Documents 

15R1 Enterprise Rate Sheet 
 

The Enterprise Rate Sheet can be used to store negotiated Customer rates for specific Job Titles, Shifts, 

Worksites, Branches, etc.  When an Order is created that fits the criteria from a Rate Sheet it will 

automatically populate the rates so that users don’t have to calculate the amounts manually. 

 

 

 

Current Rate Sheets will be displayed in the form below: 

 

 

 

 

 

 

 

 

 

 

To open the Rate Sheet form, select 

All Options from the menu in the 

lower left and then click on Rate 

Sheet. 

 



                                         
(continued) 
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To add a new Rate Sheet, click on the  button in the upper right.  This will open the Rate Details form 

as shown below: 

  

Clicking in the box for Apply to Departments will make this rate applicable to all Department records that fall 

beneath the Customer and Department selected from the Customer drop down menu. 

 

*Note – The Customer, Job Title, Shift, and Branch are required fields.  They must be selected before 

saving the Rate Details form. 

 

 

Enter information into the 

Customer, Work Site, Job 

Title, Shift, Branch, Vendor, 

Pay Rate, Overtime Pay Rate, 

Multiplier Code, Worker 

Comp Code, Bill Rate, 

Overtime Bill Rate, and 

Double Time Bill Rate fields. 

*Note – the more 

information that is added 

into these fields the more 

specific the Rate Sheet 

will be. 

 

Once all of the information 

for the Rate Sheet has 

been added click on the Save 

button at the bottom of the 

form.   

 



                                         
(continued) 
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In the example above, a new Order was created for the Benefits Department (Sub-Department of Human 

Resources) for the “Site A” Worksite, “8810” Worker Comp code, “Shipping and Receiving Clerk” Job Title, 

on the “Morning” Shift for the “Memphis SE” Branch.  Since the information selected on the Order 

matched up with the Rate Sheet created earlier in this document, the rates appeared in the Financial 

Details section.  Click on the  button for Apply Rates.  To ignore the rates, click on the  button to 

Cancel. 

 

 

Still Have Questions? 

For more information about rate sheet functionality contact our customer support group at at 651-452-

0366 or by sending an email to Support@TempWorks.com. 

 

To schedule training on utilizing rate sheets, submit suggestions on how to improve this document, or to 

request documentation on other Enterprise functionality please contact the TempWorks Training 

Department at Trainers@TempWorks.com. 

 

Once the Apply Rates button has been 

selected the Pay Rate, Bill Rate, Overtime Bill, 

Doubletime Bill, and Multiplier that were set 

up in the Rate Sheet will be applied to the 

new Order.  Select the Overtime Plan and 

Pay Periods then Save the Order. 

 

mailto:support@tempworks.com
mailto:Trainers@TempWorks.com

