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15R1 Enterprise Rate Sheet

The Enterprise Rate Sheet can be used to store negotiated Customer rates for specific Job Titles, Shifts,

Worksites, Branches, etc. When an Order is created that fits the criteria from a Rate Sheet it will

automatically populate the rates so that users don't have to calculate the amounts manually.
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To open the Rate Sheet form, select
All Options from the menu in the
lower left and then click on Rate
Sheet.

Current Rate Sheets will be displayed in the form below:

B Rate Sheet

Department

Drag a column header here to group by that column.

‘Work Site

» tasks calendar email

Job Title

123 Nursing
123 Nursing
123 Nursing
123 Nursing
123 Nursing
123 Nursing

Any

assembly
HR
assembly
assembly
Primary
HR

Any

Any
Any
Any
Any
Any
Any

Unbillable Overtime
Payroll Clerk 1l

Any

Any

Any

Any

Data Control Clerkfadvance

Memphis SE
Any
Any
Memphis NE
Memphis NE
Any

Any

Any
Any
Evening
Any
Any
Any

Any

$10.00
$15.00
$10.00
$12.00

$0.00

$0.00
$15.00

$13.00
$48.00
$20.00
$26.00

$0.00

$0.00
$24.00
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(continued)

To add a new Rate Sheet, click on the [ button in the upper right. This will open the Rate Details form

as shown below:

/’ rate details

criteria
Customer n Any
Work Site Any

Apply to Departments

rates
Pay Rate 50.00

Overtime Pay Rate |5p.00
Multiplier Code None

Worker Comp Code | Nene

lob Tn
shift [l 2y
Bran:n Ay
Vend n

Bill Rate 50.00
Overtime Bill Rats 50.00

Double Time Bill Rate | 5p.00

Enter information into the
Customer, Work Site, Job
Title, Shift, Branch, Vendor,
Pay Rate, Overtime Pay Rate,
Multiplier Code, Worker
Comp Code, Bill Rate,
Overtime Bill Rate, and
Double Time Bill Rate fields.
*Note — the more
information that is added
into these fields the more
specific the Rate Sheet
Bsv | will be.

Clicking in the box for Apply to Departments will make this rate applicable to all Department records that fall

beneath the Customer and Department selected from the Customer drop down menu.

*Note — The Customer, Job Title, Shift, and Branch are required fields. They must be selected before

saving the Rate Details form.

Once all of the information
for the Rate Sheet has
been added click on the Save
button at the bottom of the

form.

/’ rate details

criteria
Customer Creative Intentions Inc
Work Site Site A

Apply to Departments [ |

rates
Pay Rate 510.50
Overtime Pay Rate |s0.00

Multiplier Code 1.5325 Alpine

Worker Comp Code | Mechanic

Job Title | Shipping And Receiving Clerk
shift Morning
Branch | Memphis SE

Vendor

Bill Rate $16.09
Overtime Bill Rate 52414

Double Time Bill Rate | 53150
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s Creative Intentions Inc, Shipping ! Follow up call w/ Jean from Viking |
Unknown Customer ID: 779140
0 of 1 positions filled Order ID: 6162
o a + Q & ®& & [2|» tasks calendar email
visifle Web Options
e customer information financial details
interest codes Customer | Creative Intentions Inc Wark Stte i o TI’;‘e f:l\n:»firg matlches were found in the default rate sheet. Please choose
= 435 Main Street which rate to apply.
required documents Department | Shipping Beschwold, OH 43214
wvendors Pay  $10.50 gill 31509
invoice recipients Customer D | 775140 ] 2510 O Pay 50.00 oTBill $22 14
b ErpiEE Directions | gast on Huy 10 North on East side st DT Bill $31.50
job posting «App\v rates °Ean:e\
messages
documents job information contacts Ve
custom data Required 3 Assigned | o
search

Order Type | TE Temp

Job Title Shipping And Receiving Clerk
Description

Dress Code | Denim jeans, t-shirts w/ no printing, steel-toed shoes

Safety Notes

Start Date | Other information

Stat
employee I et atus | Unfiled
customer Est. End Date 5| T@enBy |ain
Sales Te dw
Shift Morning - ales Team | dwood
A - Branch Memphis SE
assignment StartTime  08:00 End Time | 16:00
shift Notes Do Not Auto-Close [I]
contact Notee
pay / bill
calendar [7] sun [X] Mon [X] Tues[X] Wed [X] Thu [¥] Fri [F] sat
reports
all options >

In the example above, a new Order was created for the Benefits Department (Sub-Department of Human
Resources) for the "Site A” Worksite, “"8810” Worker Comp code, “Shipping and Receiving Clerk” Job Title,
on the “Morning” Shift for the “Memphis SE” Branch. Since the information selected on the Order
matched up with the Rate Sheet created earlier in this document, the rates appeared in the Financial
Details section. Click on the & button for Apply Rates. To ignore the rates, click on the (@ button to

Cancel.

financial details Once the Apply Rates button has been

Pay Rate $10.50 Multiplier 1.5325 Alpine selected the Pay Rate, Bill Rate, Overtime Bill,
Bill Rate 516.00 Pay Periods |52 Doubletime Bill, and Multiplier that were set
Overtime Bill 52414 [GP Percent up in the Rate Sheet will be applied to the
Doubletime Bill | 531 50 GP Estimate

new Order. Select the Overtime Plan and
Overtime Plan | PlansTD Desired GM % | 30.00000100

Pay Periods then Save the Order.

Still Have Questions?

For more information about rate sheet functionality contact our customer support group at at 651-452-

0366 or by sending an email to Support@TempWorks.com.

To schedule training on utilizing rate sheets, submit suggestions on how to improve this document, or to
request documentation on other Enterprise functionality please contact the TempWorks Training

Department at Trainers@TempWorks.com.
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