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Data Integrity Checks

This document lists instructions on how to run the Data Integrity Check on TempWorks version 7R2 or later. Running the
Data Integrity Check on your live database will not harm your system. However, please remember that if you run the Data
Integrity Check on a year-end test database, you will still need to clean up the data in the live database. You will need
F11 access in order to run the Data Integrity Checks. Please note it is best to run the Data Integrity Check at the system
level.

1) While TempWorks Software is open, hit the F11 key.
2) Find and open the form named PrYear.

Ugopen B Design  Fnew | X | 2o T

Ohbjects == PrTaxTierE -3 PryearMagTypestate
=1 Tables -3 PriearQsub
E_'I—:I o -3 PryearDescription =2 RapidAssign_andidab
-S|l Pr¥earDirectory -3| ReassignFollowlips
-=| Forms -2 PrvearDirectoryCanned -3 RecentContactMessa
i Reports 2| PryearDirectoryResult —=| Reqistration
“‘EEI Pages -S| Priearlog -3l RepartCriteria
2 Macos T: PriearMaglocalSurmmary: -3 reparks
. -3 Pr¥earMagStateSummary =3l reportsdescripkion
e -3 Pr¥earMagTwpe -5| ReportsDirectory
Garaups £

3) Double click on the PrYear form.

TempWorks Software - [PrYear]

! Fle Edit Wiew Insert Format  Records  Tools  Window  Help

i Update | 8[3 Credchkias | (b MeedScreen:n | () AsgWarning:9 | 5% Waalert:o H

i Update | & Unfilled:0 | @ AsgWarn:n | 8

 Update | [3] MissDoc:0 1] ExprDaci0 [1] Exprewk:0 | A CCancel:0 A ECancel:0 | 8 Clonf:0 8 EConf:1 | B CustSchd | %, ETSign:0 !

YearlD # Lkp: %
|«
b EL StartDate Lkp:E ]

Desc Quarters T Directary T Switchboard I
1
YearlD: refiesh | End Of Year (EOY) Process: TestEditor [~
StartD ate: File Dileclol_v:|c::\ J
EndD ate; Display:
EIMC: v

EDY | ErrorLog | w2 Feder_aIMagMedia St_ateMagMedia Local Maghtdedia YearMagType

EDY Steps Done Last Processed Thesze are the steps for the Year End Process.
Evecute| 1. Data Integrity Check. 2| E ’— Please process them on a slow day when they will
Exooute](2 Toan 1 Yoor Flog N ol m . e e
Execute| 3- Initialize New Year. (Point of no Retun) @ | [ issues. ‘You will receive a W2 count at the end of
Execute | 4- Turn Init Year Flag OFF ? [E of S5tep 1 zo0 you can order pre-printed forms.
Execute | B- Create W2's ? = ]
Execute | B. Mag Media Data Check. ? B [ Additional Items Last Processed
Execute | 7- Create Federal Mag Media File. |'_q‘? B| % E ’— Execute | Update Company Info. ,7
Execute | 8. Create State Mag Media File(s). =7\ g | @ | = [ Esecute | Update Employee Info. E‘
Execute| 9- Create Local Mag Media File(s). = al?l = ’—
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(continued)

4) Once the form is open, click on the View All button at the top.

TempWorks Software - [PrYear]

j File Edit Wiew Insert Format Records Tools  Window Help

Update | @ CredChk:36 | [m MeedScreen:0 | @Angarning:Q | QoQo ‘Wealert:9 H

 Update | @ Unfiled:0 | G3) asgwarn:2 | E 1stDay:0 | ) 2ndDay:0 | &% Confids | 2

EUpdate | @ MissDoc:0 m ExprDoc:0 m Exprawk:0 | 4 CCancel:i0 4 ECancel:0 | & CConf:0 & EConf:l | E CustSchd | % ETSign:0 B

YearlD # Lkp: 2[ : 32 1112006
b EL‘ StartDate Lkp: el D
Desc T W T Directory T Switchboard I
1
Showr all ~ Check  Init  MagCheck ~
‘YearRunlD StartD ate ‘earlD EINC  Data ‘ear Data B2 Locked By

» 1 1/1/1935 1935 1| & ] ] ]

B 21 141415955 1995 El I I I

22 1243141995 1936 El I I I

L] 2 1243141995 1936 [T I I I

3 111997 1997 T I I I

23 111997 1997 Ell I I f

24 111938 1938 2T I I I

4 1/1/1938 1938 [T I I I

5 11,1939 1939 1T I I I

25| 111939 1939 ElL I I I

2H| 1/1/2000 2000 Ell I I I

5 1/1/2000 2000 [T I I I

7 1/1/2001 2001 T I I I

27 1A1/2001 2001 2T I I f

28 1142002 2002 E v v 1059 T [sachana
E 1172002, 2002 [ v v 2619 | [sachaya
o ENERATa = ST T T T TR R p— M
| [ Record: E [ 1 [ 101 of 42

5) Double click on the appropriate year. This should take you back to the previous screen; make sure the YearlD,
StartDate and Enddate fields populate correctly with the correct year information. If the appropriate year does
not show on your list, click on the new button (arrow/asterisk) and add one.

‘YearlD # Lkp: . 12 1/1;2006
[+ i I
i StartDate Lkp: = 4 ‘
Desc T Guarters T Directon T Switchboard l

Refesh | End Of Year (EOY) Process: Test Editor [ v
Directory:[c:\ J

Display: |Executed Command:
niotepad "C:\Documents and Settings\man\DesktoptEO0Y20064Federal W 2REPORT"

YearlD: 2005
tatDate:| 1/1/2005] Fi
|12431/2008
1%

R Federal Maghdedia | State Maghedia | Local MagMedia | YeatdagType
EOY Steps Done Last Processed Thesze are the steps for the Year End Process.
Evecute| 1. Data Integrity Check. w| li Please process them on a slow day when they will
Cewie] 2 Tk Yot oy ON Y| b [TERE e mendom S combe sl
Execute| 3- Initialize New Year. [Point of no Retun) @ | T~ issues. You will receive a W2 count at the end of
Execute | 4- Turn Init Year Flag OFF ? W 11/13/2008 of Step 1 so you can order pre-printed forms.
Execute | 9- Create W2's ? r [
Evecute| B- Mag Media Data Check. | [ Additional Items Last Processed
Execute| 7- Create Federal Mag Media File. | = r ,7 Erscute | Update Company Info. %‘ li
Execute | 8. Create State Mag Media File(s). |- r [ Execute | Update Employee Info. % Ii
Ewecute | 9- Create Local Mag Media File(s). = r ,7
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(continued)

6) Once you have the correct year opened, you should be on the EQY tab. There are several buttons on this form to
assist in making the processes easier.

a) E*=cule] Thig putton is located to the left of each process. Use this button to run the corresponding process.
Note that running the Data Integrity Check on your live data base will not harm your system and can be done
at any time.

b) i'4 This button is located to the right of the process. Use this button for further explanation as to what this
process entails and when it should be run. For example:

Microsoft Office Access

lick. on the execute button to the left to process the Data Integrity Check.

ou can run the Data Integrity Check as many times as vou like, It will not
affect any of the daka.

Please use the returned error messages under the Error Log Tab ko help
clean up and verify the data in wour system,

If wou have anw gquestions regarding this step, please contact Tempworks Support
via email ak bwsupporti@tempwarks,com or phone 651-452-0366,

c) The “Done” column will automatically check off the processes that have been completed successfully for the
year. The “Last Processed” column will also self populate to the date when the process was completed or
when it was run last.

S Stens e Last Pro ed
Execute | 1. Data Integrity Check. ?fr Im
Execute [ 2« Turn Init Year Flag ON 7|
Execute | 3- Initialize New Year. [Point of no Return) ? I li

m 4. Turn Init Year Flag OFF ? = li
Execute | 9. Create W2's ? - Ii
Execute | B- Mag Media Data Check. 7| li N

Encoute| 7. Create Federal Mag MediaFile.  |-7| @[ %] — [ &
Execute | 8- Create State Mag Media File[z]. =lal®| r Ii :
Evecuz| 9. Create Local Mag MediaFile(s). | -7(g 7| — [

© 2005, TempWorks Software, Inc. All rights reserved Page 3 of 6



(continued)

7) To complete the Data Integrity Check, click on the “Execute” button immediately to the left of step #1 on the EQY tab,
this will start the data integrity check. This may take anywhere from one to thirty minutes to process. If there are errors,
message boxes will pop up; just click the OK to be directed to those errors. If there are no errors, you will get a box
stating the process has been completed successfully, again click the OK button to complete.

Additional Items

Execute

Esecute

8) All the errors will show up under the ErrorLog tab. The Error Message box will describe the error.

Update Company Info.
Update Employee Info.

Last Processed

i

Microsoft Office Access

Errars occurred while preforming data integrity check,

Look, at the log file for what data corrections ko make.

To obtain a more detailed error list run the following Stored Procedure in a Query Analyzer:
exec EQY_CheckData 32,'1/1/2006", '12/31/2008',1, 1

(0]4

earlD # Lkp: . 32 1112006
L] 4 Il
b* EL Startlrate Lkp: o = ‘
Desc Quarters Directony Switchboard
CealD: =me| Refesh | End Of Year (EOY) Process: Text Editor v

StartDate:| 141/2006( File Directory: |E:'\ J
EndDate:| 124312006 Displa}l: d

EIMC: P EDY_CheckD ata

EQy ! ErmorLog

Federal Maghiedia | State Maghdedia | Local Maghedia | Yeartd agTupe

YearlD EIMC Created Date Emor Meszage

1D View Records: A

RZB | 2IJDE| 2 | 11/9/2006 | The fallowing 3 emplovees is mizzing LaztM ame, Firsth ame Address Info, or M
LogTppe EOY_CheckData S5M ir the employee table. All of these employees have tavable wages and will get a

RZY | 2EIDB| 2 | 11/9/2006 [T he fallowing 370 employees have invalid letters in their name, Mames can only contain ? ﬁ
LogTppe EOY_CheckData 4, 09, Spaces, Hyphens, Periods, and &postrophes. This is per the 55A. Othenaize

525] 2005 2 | 11/3/2006 | There are tenzroot records for &ldents that do not have SSM in the EmployeeR oot table ? e
LogTppe EOY_CheckData

529] 200 2] 11/9/2006 |There are PiCheckT awFoat recards For Aldents that do not have S5 in the ? e
LogType EQY_CheckDiata EmployeeRoot TABLE

530 | 2EIDE| 2 | 11/9/2006 [Mote: There are PrEmplopeeT ax records that are marked az exempt. Please verify theze ? g
LogType EQY_CheckDiata emplovess are set up comectly for taxabilty.

e DT 21 11 ma2nnE I ate: There are PR renlaneaT av rararde that ars matked 22 inactive  Plazsee waribn = -

Record: | 14 1 [P [W] of &
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(continued)

9) To the right of each error, there are three error buttons.

a) This error button opens and error message that will describe the tables involved in the error, the
probable reason for the error and will give you a Data Integrity Check Number to reference if you need to
contact Tempworks Support for further assistance in correcting this error. For example:

Microsoft Office Access

Tables involved: Emploves, PrEmploveeTaxRoaok

These employees are missing data in one or maore of the indicated columns, Please use the
query bukton to help find the employees with issues, The EIMNC and branch name have been
provided in order ko help inform the branches of what needs to be fixed. & good idea For
resolution on this is to cut and paste the data into an Excel spreadsheet, that way it can

be emailed to the branches to Fix,

If wou Feel wou need help or Further explanation with this error, please contack Tempworks
Support via email, bwsupport@temporks, com of call 651-452-0366,

Data Integrity Check Mumber: 0002
S0L Scripk: EOY_CheckData

b)‘ = This error button opens the Error Query in Datasheet View, which shows you who/what is involved
with the error in a table format. For example:

Aldent | SSN | Firstlame | LastMame | Address [ City | State | Zip | ENC |  YealD | branchname
LI 160 462793825 Omar Flares | Chino 2832 54th Ave MM 54230 2 2008 Morth_Minneapc
|| 15999580259 582917971 Madeline Rios 1174 Bradley Si N 55130 2 2006 Morth_St Paul
19599580363 E01278341 Cecilia Sanchez 200 Sarah Lane Wl 54025 2 2006 Morth_St Paul
C) This error button opens the Error Query in Design View, which shows you the actual query or which

tables are involved in the error with their joins. For example:

: Update | [§] MissDoc:0 [1] ExprDoci0 [1] Expr2wki0 | 4 CCane

TERN e AT RER= A TN e
SELECT Distinct
e Aldent,
£.55M,
e. FirstMame,
e.LastMame ,
e Address,
e City,
e.5State,
e.Zip,
pek EINC,
pet . YearID,
&.branchname
FROM premployveetaxroot pet inner join EmploveeRook &
on pet.aident = 2. Aident
where pet,amounttaxable < =0
and pet.juris not like "“esuta¥s’
AMD pet,YearlD = 2006 AMD pet EINC = 2 AND
£,55M I3 MULL OR. len{e,35N) = 0 OR.
. FirstMame 15 MULL OR. lenfe, FirstMame) = 0 OR
&, LastMame I3 NULL OF. len{e.LastMame) = 0 OR
g.Address 15 MULL OR lenfe. Address) = 0 OR
e.Ciby IS MULL OF lenie, City) = 0 OR
&.5tate IS MULL OR lenie.State) = 0 OR
&.Zip IS MULL R, lenie. Zip) = 0) COROER. BY e.aident, &.branchname
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(continued)

10) You can copy and paste the script from the query button into SQL and run it from there. In some instances, the SQL
code may have to be modified in order to find the errors and fix them. This is due to the slight syntax differences between
Access and SQL.

11) If you read the first Error message in the screen shots provided in step 7, it clearly states that there are 26 employees

: Lo o . EH N .
with missing information in the employee table. If you click on the 2 button, it will list those employees with the
missing information. You can simply fix this error by updating information under the Associate tab.

12) If you are unsure about what needs to be done for any of the errors, please call Tempworks Support with your Data

Integrity Check Number that is provided when clicking and one or our associates will assist in correcting the
errors.

Once all errors have been fixed, the Year End process can continue during your already scheduled year end processing
date. Please call Tempworks Support at (651) 452-0366 if you would like to set up a time to walk through the Data
Integrity Check errors.
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